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Cac tir viét tat
- KTQM: Khai thué qua mang
- TCT: Téng cuc Thué.
- CQT: Co quan thué.
- CBT: Can bd thué.
- NNT: Nguwoi ndp thué.
Hwéng dan sir dung cac chirc ning
1. Pang nhap
- NNT g don dang ky st dung dich vu theo mau:

| Ivl&u sé: 01/DK-HTKK |

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap- Tw do- Hanh phuc

TGO KHAI
Ping ky nép ho so khai thué qua mang Internet

Kinh gii: Coquan thué ... ... ... e e e

TEn NG NOP ThUE ...t

IV SG hUE

Qua xem xét va nhin thiy co s& ching téi cé dii cac difu kifn ndp hé
s khai thueé qua mang Internet, cof & chung 161 dang ky vdi co quan thue

dudc ap dung phuwong phap ndp t khai thue qua mang Internet, cu the nhwy
saun;

1. Thifi gian dé nghi dwoc 4p dung: ké tiy ngay . thang . n3m.
3. Théng tin lién quan dén giao dich dién ti¥ cia co s& chuing t6i nhw
fau.
S6 seria ching thw $6 1 ... ..o oo e e e e e e
Tén td chivc chiing thue chit k¥ sé céngedng ..o
Piachithwdiénti ...
Chiing t8i xin camn két thuc hién tinh thué, khai thu va nép thué theo
ding quy dinh cia Ludt Quan 1y thué va cac phap ludt thué cd lién gquan /.

NGUGI NOP THUE hoic
PAI DIEN HOP PHAP CUA NGUGI NOP THUE
Ep, ghi ¥ ho tén chirc vuvé déng déu (méu cé)

- Sau khi dwgc CQT chap nhan, NNT nhan dwoc thdng bao cap tai
khoan dich vu theo mau:



Thong bao cap tai khoan su dung he thong nop ho so thue qua mang

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap-Ty do-Hanh phuc

Ngay 7 thang 8 nam 2009

TONG CUC THUE

Sé6: 7/82009/ TB-iHTKK

THONG BAO
Vv: Cap tai khoian sir dyng hé thong nép hé so thué qua mang

Kinh gii: Congty co phan CNTTDongNam A
Miaso Thueé: 0102454468

Ngiay 07082009, don vi @i dugc co quan Thué cap tii khoan sir dung hé théng nép hé so khai
thué qua mang vi cic théng tin tii khoan nhu sau

Dinh da.nh: 0102454468
Mat khau: ybXsDxr7

Dé sir dung dich vu don vi truy cip theo dudng dan: http://kekhaithue.gdt.gov.vn

Ghi chii: Théng dao ndy dwege giei ne dorig tic Ii§ théng nhén 1& khai gua mang cua Co guarn
Thué

- NNT vao trang Web: http://kekhaithue.gdt.gov.vn, sau dé Click chuét

vao nut dang nhap:

Nhap dinh danh
dang nhap hop lé

G@ D&ng nhap hé théng

Binh danh | |
Mat khu | |

Nhap mat khau
dang nhap hop 1&

Bam nat Bang
Nhap de vao hé
théng

- NNT nhap dinh danh va mat khau theo théng bao cap tai khoan dich
VU:


http://kekhaithue.gdt.gov.vn/

/2 Hé thong khai thué qua mang - Windows Internet Explorer

G@ - gl gdt.gov.vniportalpags/portalIHTKK_NNT? _pirsf35_32336_33_1 _1 strutsAction=hame. jsp VHEl |£| |X| e HE‘
Fle Edt “ew Favoriles Took Help % @convert - [ Select

z- http://kekhaithue.gdt.gov.vn/

x Gougle‘ v | £ search - r e~

¢ Favorites \ o5 @ suggested Stes + M MsM N My Mo N s Money N MSM Entertainment A% MSWBC £ Free Hotmall £ Bino™ Traffc v @ | MSN.com Slideshow v ] Get More Add-ons +

E biNg News  Entedsinment  Video

& share - mm- | o iutoFil ~ % _ Signin -

‘gHﬂmﬂngkhalmunquamnng ‘ ‘ - [ @=h - Page - Safety - Tooks - @)~

159 Your current security settings put your computer &t risk, Click here to change your security settings... x
~

THUE VIET NAM

Téng Cuc Thué - B Tai Chinh ) )
NuGe Cong Hoa Xa Hoi Chi Nghia Viét Nam M3 s& thu&:0103930273 ) Pang xuat

KE KHAT TRUC TUYEN TAT KHOAN TRO GIOP

Théng bao nang cap ng dung
Téing cuc Thug théng bdo v& vidc ning cib cic (ng dung hé trg ngudi ndp Phin mién lién quan
thu& nhu sau:

> PiEn mEn ky offine
PRSI : N . L > PhEn mém HTKK 2.5.4
1. Mang c@p &ng dung Ho trg ké khai (HTKK) [én phién ban 2.5.4: > PN mém Java plugin
Doanh nghiép cd thé t3i (ing dung HTKK 2.5.4 theo diriing dén: >

http://123.30.179.220/download/HTKK_2.5.4.rar

Hudng din sir dung

2. Nang cap hé thang Khai thug qua mang: — > Hu'ﬂ:ngdfﬂ SI.'J'd\:mg
DE hé tro t&t hon cho doanh nghiép k& khai thu& qua mang, T8ng cuc Thud > H‘m‘“gde” cai 5‘# .
ti€n hanh néng c&p hé thang cho phép ngudi ndp thug ké khai truc tuyén thém > :“umngdﬂ” quy trinh nghigp
29 td khai. N
Théng tin lién hé, hé trg
Thang tin chi tigt ‘ g 2 g
- > Théna tin lién hé hd tro. déna o)

€ Internet fa v Rk -

2. Tai khoan
a. Dbi mat khau

- NNT vao chirc ndng “Tai khoan\Pbi mat khau”:

KE KHAI TRUC TUYEN
© Ppang ky tdkhai © Thay ddi thdng tin o DA mat khal| © Nginhg dich vu

Poi mat khau

* D8 nghi nhdp mét khdu ¢, mat khau mdi. Nhac i mét khau mdi dé chic chan
ban khéng nhip sai mat khau mdi. M3t khau phan biét chi¥ hoa chiF thuong, da/
& nhat 6 ky tu' va ¢6 & nhat mot ky tu' sé.

Mat khau ci
Mat khau méi

Nhac lai mat khau

Cap nhat




- Nhap mat khau ct, mat khau ma&i, nhac lai mat khdu méi, sau @6
nhan “Cap nhat” dé cap nhat thay doi mat khau. ) )
Lwu y: NNT khéng béat bé goé tieng viét khi thay doéi mat khau.

b. Bang ky loai t& khai nép qua mang

- NNT vao chtrc nang “Tai khoan\bang ky t& khai”:

TRANG CHU NOP T KHAT KE KHAT TRUC TUYEN TRA COU TAI KHOAN TRO GIUP

© Ping ky td khal | © Thay @dithdngtin © B&imdtkhdu © Nging dich vy

Pdng ky to khai thué ndp qua mang

Lo ky ké khai
THUE GIA TRI GIA TANG
1 T3 khai quyét todn GTGT tryc bép trén GTGT (04/GTGT) Nhap ky bét 3 2010 0
2 Té khai GTGT tryc tép trén doanh thu (05/GTGT) dau nOp tO an phat sin 3 25/09/2010 O
khai Thue
3 Tokha GTGT tam ndp trén doanh thu (06/GTGT) cinv] 25/09/2010 O
THUE THU NHAP DOANH NGHIEP
B Té khai thu& TNDN tam tinh (0 14/TNDN) Ké khai theo quy Ej 013 2010 |E|
S Tokhai thof TNON tam tich (018/TNON) Ké khai theo quy v : 0
6 Té khai thu& TNDN khiu trir HHDL (05/TNDN) Ké khai the NSD h ; t Q40 O
THUE THU NHAP CA NHAN kh - (;v anC'aC AO
. aldan no
7 T khai quyét todn 04/TNCN (ding QT cho ndm 2008) Ké khai t g y < p O
8 TK - TNCN miu 07/KK-TNCN theo théng (C4 nhan ty ihai) Ké khai théu O
9 | Tokhakhsu brir thuf thu nhip ¢ nhin MBu O4KTICN Ké khai theo thang M [ 2010 =]
10 Tokhai quy&t todn thus thu nhip cé nhan (05/KK-TNCN) Ké khai theo nam E] 2010 O

- NNT chon céc to khai can dang ky va ky bat dau ké khai, sau do
nhan “Tiép tuc”:

NOP TO' KHAT KE KHAI TRUC TUYEN
© Ping ky to khai © Thay ddithdngtin © DSimit khdu © Ngimg dich wy

Danh séach td khai vira chon dang ky

Loai tdl khai

THUE THU NHAP DOANH NGHIEP
1 T khai quyét todn thué TNDN K& khai theo ndm 2010
2 Ta khai thué TNDN tam tinh (0 14/ TNDIN) Ké khai theo quy Q12010

D8 nofy loém tra lai théng tin diing ky to khai trudic ki xac nhdn., NEU cin thay dbi théng tin xin nhdn ndt Chon iai’.
Sau ki d8 nhan nuit "Chap nhan " thi cdc thng tin ddng ky to khai khong thé sura lai dirpe vE sau, ban o cd thé ndp
tg khai qua mang tur ky ban d3 ding ky.

Chap nhdn Chon lai

- Nhén “Chon lai” dé chon lai cac t& khai.



- Nhén “Chap nhan” d& hoan thanh viéc dang ky:

Danh sach td khai da dang ky nop qua mang

THUE GIA TRI GIA TANG
1 T& khai GTGT khéu trir (01/GTGT) Ké khai theo théng 01/2010
2 TG khai thué GTGT danh cho du én dau tur (02/GTGT) Q1/2010
3 T& khai GTGT truc ti€p trén GTGT (03/GTGT) 12/02/2010
THUE THU NHAP DOANH NGHIEP
4 Ta khai quyét toan thué TNDN Ké khai theo ndm 2010

Pang ky thém td khai

Sau khi dang ky cac to khai giri qua mang, NNT sé nhan dwoc mail
thédng bao xac nhan céac théng tin vé dang ky ndp hé so khai thué cla
NNT. Mail théng bao nay co6 dinh kém file théng bao dinh dang PDF
va c6 chi¥ ky s ctia TCT:



THONG BAO XA

NHAN NGTIN N O KHAI
THUE QUA MANG INTERNET CUA NNT

Kinh giri: Congty cd phan CNTT Dong Nam A

M s6 Thué: 0102454468 Danh sach to
A A khaida dang ky
Ngay 07/08/2009, co quan Thué xic nhin cic thong tin vé viéc & nép qua mang

mang cua don vi, gom co:

STT Loai t& khai Ky bat dau

Thué gia tri gia ting
1 | Té khai thué GTGT danh cho dw dn dau tv (02’ GTGT)| 72009
2 | To khai GTGT tryc tiép (03 GTGT) 72009
3 | To khai quyét toin GTGT tryc tiép (04 GTGT) 2009

Thué thu nhap doanh nghiép
4 | To khai quvet toan thuée TNDN 2009
To khai thué TNDN tam tinh (01A TNDN) Q32009

h

Dé sur dung dich vu don vi truy cip theo dwong dan: http://kekhaithue.gdt.gov.vn

Ghi chii: Théng bao nay dwoc guei ne déng rie hé théng nhan 1o khai gua mang cua Co guan
Thue
nue

- NNT chi dwgrc dang ky thém loai t& khai g&ri qua mang, khéng dwoc
phép thay déi ky bat dau ndp to khai thué qua mang hodc xda bd
dang ky 1 t& khai thué. Khi c6 théng tin can thay dbi, NNT lién hé voi
CQT quan ly dé dwoc hé tro.

c. Thay dbi thong tin

- NNT vao chirc nang “Tai khoan\Thay dbi théng tin” dé thay déi théng
tin vé hom thw dién tlr va sé dién thoai lién hé:




KE KHAI TRUC TUYEN

© Ping ky to khai [0 Thay ddithong tinl © D&imat khdu © Ngirng dich vu

Thay doi théng tin ngudi ndp thué

Pién thoai 0643763 |

Thu dién tr hoplt@seatechit.com.vn

Cap nhat

- NNT nhap lai s6 dién thoai, dia chi hom thw dién t&r sau d6 nhan “Cap
nhat”.
d. Pang ky ngirng str dung dich vu

- NNT vao chirc nang “Tai khoan\Ngtrng dich vu”:

NOP TO KHAT KE KHAT TRUC TUYEN TRA CU/U TAI KHOAN TRO GIOP

© Ping ky td khai © Thay d8ithéngtin © D& mit khiu

Pdng ky ngirng dich vu ndp h6 so thué qua mang

Ly do ngirng dich
vu

Chonly do
ngrng dich vu

O ouwong truygn mang théng tie

CTDich vy khéng dédp (ng duac yéu ciu

Thuwce hién dang
ky ngirng dich vu
bang ky ngirng

®| Ly do khic:




- NNT nhap ly do nging va nhan “Dang ky ngirng”. NNT sé nhan duoc
mail théng bao:

h\ong bao ngung su dung he thong nop ho so thue qua mang

S e CONG HOA XA HOI CHU NGHIA VIET NAN
TONG CUC THUE Déc 1pp-Ty do-Henh phuc

Sé: 782009 TB-iHTKK T y—

THONG BAO
Viv: Pang ky ngong sir dung hé théng nép hé so thué qua mang

Kinh gwi: Congty cé Aph"an CNTT Déng Nam A
Mai s6 Thue: 0102454468

17 gid 19 phut 6 giay ., Ngay 0708 2009, Co quan thue &1 nhan duoc théng bio dec nghi ngung
nép ho so khai thué qua mang cua don vi, gom <cé

sTT| Logi t& khai | K& chim dwe
Thué gia tri gia tang

1 To khai thue GTGT danh cho dy an dau tv (02 GTGT) 772009

2 To khai GTGT wyc tiep (03 GTGT) 72009

3 To khai quyet toan GTGT uwce tiep (03 GTGT) 2009

< To khai GTGT khau uro (01 GTGT) 72009
Thué thu nhap doanh nghiép

S Té khai thué TNDN tam tinh (01 A TNDN) Q3 2009

6 TS khai quyet toian thue TNDN 2009

Thué thu nhip ca nhan
7 ITK - TNCN maiu 02 KK-TNCN theo thing I 72009

Bat dau ké tir thoi diem cham dOt nép hoé 5o khai thue qua mang, ngudi nép thué phai thyc hién
nép ho so khai thue bang giay qua buu chinh hodc nép truc tiep tai co quan thue

Trudng hop do cham duit hoat &éng. ngudi nép thué phai thyuc hién ciac thu tuc cham dot mi 5o
thué theo quy dinh

Ghi chis: Thong déo rnay dwege giei ne APng rie v thidng nign 1o hai qua mang cua Co guarn
T ree. A

- Sau khi dang ky ngtrng str dung dich vu, NNT sé khéng dang nhap
dwgc vao wng dung.

- NNT muén dang ky s dung lai dich vu sé& phai thwc hién cac buwdc

dang ky nhw dang ky moi.

Nop t& khai

Tao to khai dién tr

Tao to khai trén rng dung HTKK:

- NNT sl dung trng dung HTKK theo phién badn mé&i nhat hodc phién
ban dap rng mau t& khai méi nhat dbi voi t& khai ma NNT can khai
theo quy dinh.

- NNT vao t&ng dung HTKK, chon t& khai can khai va khai thué theo
cac chi tiéu trén to khai.

pow

X3

%

10



0300755379 : Cty Lién Doanh Thu %t Nga SEAPRIMFICO
8- g Héth&no

B () Ké khai
@ 7 Khai bd sung
B4 "\uéGl&TﬂGlaT&m

b Quy& toén TNON n&m (03/TNDN)
T& khai thué TNDN khéu trir HHEL (0S/

@ 1 Thu€ Thu Nh3p C4 Nhén Ch | . t‘

@ 17 Thu€ Tai Nguyén

@ 11 Thu€ Tiéu Thy Dic Biét On Oal o

@ 11 Béo céo tai chinh (QP 15/2006-BTC) A 1

@ 11 B&o céo tai chinh (QD 48/2006-BTC) kha|1 ke khal

@ 11 B&o céo tai chinh (QD 16/2007-NHNN) ’ > =

- £ Béo céo thi chioh (0D 99/2000-8TC) theo cac chi [
lo-%
8@

cwe tidu trén to khai §§

.

Dia che 123 Lo Do Ha nol, ebske: http: /iy QR .QOV.Vr
Phan mém cung cdp mién phi cho Doanh nghiép

< Két xuat tor khai dién ttr bao gom ca bang keé:

- Ap dung cho cac t& khai trén (rng dung HTKK (trir t& khai quyét toan
thué TNCN) va khoéng chira cac bang ké 16n (01-1/GTGT, 01-
2/GTGT, 01-1/TTBbB, 01-2/TTDB).

- NNT sau khi khai cac chi tiéu trén t& khai, nhan nat “In” dé két xuét ra
to khai dién ti:

11



(Maiu 56 01A/TNDN)
(Dénh cho ngwii ndp thué khai theo thu nhip thur té phét sinh)
Ky tinh thué: Quy 3 nm 2009

M5 <5 thud: 0102454468
Noudt ndp thus: Cdng ty cd phin CNTT Déng Nam A s T may =
ST it ao CutePDF
1 [Doanh thu thuc t& ohét sinh trona kv fo | .
R !~ 2 khai N Writer
3 |Loi nhudn pt P —— 0
o e oa| S6bknin =
6 Trang in o
LIS finy ey /\7@ Xemwubo |  Bap Ml 0
______ o| Kétxuattép ,
o khai o __|ue an nu
ter khai pn (18) Nhannut In
g ky ([19]1=[16]=[17]-[18]) [19] dé’ két XUét tb’
R khai dién twr
Noay ky: |01/07/2009 . Y,

=)

M| 4| » 0| Takhai /Phulucol_1 S

D —
Inémphuie | Mntoi | an [ (i I xe

(MAiu so 01A/TNDN)
(Dénh cho nguii ndp thué khai theo thu nhip thux t8 phét sinh)
Ky tinh thu&: Quy 3 nam 2009

8 st 21
NoUAnOR thus: g ve in: [ 3 TNDN @Q: & ok B
STT n
1 Doanh thu ~ ~3 0
2 |Chiphithy Chon du’0’ng 0
3. faishud dan t&i thw s
4 [Bigu chinh ) o
s [oiychinn muc lwu file ) o
6 L5 duge et 0
7 |thunhap Fiename: [TNDN_014_03 | !ﬁm) | °
....... 8 __|Thuésudt F Files (*.pdf) =] Cancel | 0,000
9 Thué TNDE 0
CutePDF 3.1 and get advanced control over your POF documents.
ke Bookits, pose (nUp) save FDF foums. i mach el :
N . - L 3, impose p). save orms. nor
Nhap tén file R
W TSy Y [O IO IO

Ml 4> M| Tokhai /PhulucOl 1 /

Thémphulue | Nhiplai g [ m ] x| kéwsm |

Déng

12



- NNT chon dwérng dan va tén file can lwu sau d6 nhan “Save”.

< Két xuat to khai dién tir khéng dinh kém cac bang ké Ién:

- Ap dung cho cac to khai trén (rng dung HTKK chira cac bang ké 16n
(01-1/GTGT, 01-2/GTGT, 01-1/TTbB, 01-2/TTDB).

- Trweng hop NNT chi khai té khai chinh va cac phu luc nhé cé thé
trwc tiép két xuat to khai dién tlr theo bwdc trén.

- Trwerng hop NNT khai to khai chinh va tat ca cac bang ké, nhan nut
“In” 3é két xuét ra to khai dién tl:

=101 %]

| 0300755373 : Cty Lién Doanh Thu) S3n Viét Nga SEAPRIMFICO

Nhap ta khai "

(Maiu 56 01A/TNDN) Al
Yt nép thué khai theo thu nhip thye té phét sinh) ‘
Ky tinh thus: Quy 3 n¥m 2009

Nhap théng s6 trang
in 12 s6 thi tw cac ( Chonmay in
trang can in tidu ao CutePDF

v riol | o
Writer

Lot nhugn pt :

m&m&,{ Chon | CutePOF Wiiter (

Bidu chinh gid| 56 b3nin 1
? Trangin y -

Két xuéttép _ » i [ ey

1468
lc6 phan CNTT Déng Nam A

U-RE - RENEE- R R R Y

’c’—\

ty khai t; . o) Nhan nut In
ky ([19]1=[16]x[17]-[18]) [19] dé két XUét tO’
= khai dién tr |
No&yky:.OUO?Im

4> ] TEkhai /Phulscolt /S

Thémphubc | Nbdo o ah |

- NNT chon may in 3o “CutePDF Writer” sau do dién thong so “Trang
in” la cac trang chira t& khai chinh, cac bang ké nho, sau dé nhan nut

13



~|o] x|

0300755379 : Cly Lién Doanh Thud San Viét Nga SEAPRIMFICO
(Miu 56 01A/TNDN) =

(Dinh cho nguii nép thut khai theo thu nhip thue t& phét sinh)
Ky tinh thus: Quy 3 n&m 2009

15 55 s 21
NoUANGD thos: g e i [ TNON (QQ: ® c¥ B~
STT n
+ oo Chonduéng ) ’
2 dén ti thu 0
5 |owuchinh muc lwu file o
7 e Flenone D1 g
________ 8 [Thufsult Saveas =] _Cecel || 000
8 [Thoé Thot F 3.1 and get advanced control over your PDF d .
& spit PDF files, add security, digital signalure, stamps, bookmarks of o
[ Nhép tén f[le . make booklets, impose [n-Up). save PDF forms. and much morel
Y, TRy Ry [OTTOTTEOTY e

W] 4| » M| Tékhai /Phylcol_t [
Thém ph b |

Mol | e [ ] e

- NNT chon dwéng dan va tén file can lwu sau d6 nhan “Save”.
< Két xuat tor khai quyét toan thué TNCN:

- NNT khai t& khai quyét toan thué TNCN trong (rng dung HTKK (Hodac

trng dung H0 tro' quyét toan thué TNCN), sau d6 NNT han nut ket
xuat dé két xuat t& khai quyét toan thué TNCN ra file Excel:

"File excel export to CXINCN=Temp

Savein: [ () TNCN-Temp s - ®erE-

My Documents

My Computer

File name: H.n"i.H -0102454468000-05T LY 2003-L00 j

MyNetwark ~ Save as bype: |E:¢ce| file [*.xls) ;I
Places




Lwu y: NNT khéng duoc dbi tén file t& khai quyét toan thué TNCN.
b. Ky dién t offline, gtri t& khai
< Ky dién te offline
- NNT chay ng dung ky offline:

([} Desktop Danh sach file Danh sach file chua ky
®

puch - I HTKKpar | . [HTKK pcf
S § My Computer HTKK2 ok

@ ) orant
@ ) Program Files
@ & RECYCLER

Chuyén file sang
danh sach file ch& ky

@ ) WINDOWS
@ < D\

Chon duwéng

M Chonfile t&
dan den TK

khai can ky

¢ My Favortes
& KKaM

Ky file

Ky file ][ Thodt

- NNT chon duong dan dén file t& khai, chon to khai, chuyén file sang
danh sach t& khai ch& ky. Sau dé nhan nut “Ky file™
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i Ky thanh céng : 1 file
‘-.(' 5 fie

Tang s file : 1 file

Danh sach chir ky so.

Hay chon mot chiX ky s5.

Issuedto  Issvedby  Intence... | Friendly... | Expiratio... Location | User-PIN venfication
E2 Céng ... WPT-C... ClentA... None 28/10/2... Notavail

ﬁ Hello VNPT-CA Token !
Please key in User PIN

User PIN: | il

2] Im ] 2

ook J [ concel ] [ yiewcertificate |

- NNT chon thw muc lwu file sau khi ky, chon chi¥ ky can ky trong
chirng thw (1 chirng thw cé thé chra nhiéu chi¥ ky), nhap ma PIN
twong wng voi chir ky vira chon.

- Xuét hién théng bao ky t& khai thanh cong.

s Gui to khai da ky offline:

- NNT vao trang dang nhap vao trang Web http://kekhaithue.gdt.gov.vn

- NNT vao chirc nang: “Nép to khai\Nop t& khai”:

© NOp td khai | @ Trinh ky

NGp hid sa khai thué

Chii y: _
Dich vy ndp hd so khai thu& qua mang hién tai ti€p nhan cac td khai quy&t todn thu& thu nhdp ¢d nhan (trlr td khai mau 09/KK-TNCN)
dugc két xuat du'di dang tép Excel tir (fng dung "Ho trg ké khai HTKK phién ban 2.5.0 hoac cao hon

Tép td khai | Chon tép td khai

Ky dién tir Xac nhan

Chonfile

TRANG CHU NOP TO KHAT KE KHAI TRUC TUYEN TRA COU TAI KHOAN TRO GIOP

Thué Viét Nam - Céng théng tin dién bir cia Téng cuc Thué Lién hé
Co quan chi quan: B3 tai chinh

Pia chi 55 123 ' NGH

Dién thoai: (0 ]
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- NNT nhén vao nut “Chon tép t& khai’:

'/~ Open X
Look In: | Desktop v| |@| |5 || |88 8=
(] My Documents D BanRa.xls D Shortcut to |
(7 My Computer D Des.Ink D TaiLieuHuon
(=] My Network Places [ TrienKhai_D
I KKOM [ iHTKK_HaNoi 24092010.ppt
- [ KTOM.ppt

Chon file da ky [ Muavao.xis
/ i | | »
File Name: | HTKK pdf |
Files of Type: |All Files v
r‘r r rd
Nhan Open @ ——— |__Oven Cancel
chonfile
\. J

- Chon file t& khai da ky, nhan Open:

TRANG CHU NOP TO KHAI KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRO'G

NGp ho sd khai thué

“Cchiy:
Dich vu ndp hd so khai thué qua mang hién tai ti€p nhan cac td khai quyét toan thué thu nhdp ca nhan (trlr to ki
duoc két xudt dudi dang tép Excel tir 'ng dung "HO tro ké khai HTKK" phién ban 2.5.0 hoac cao hon

Tép td khai C:\Documents and Settings\nttung\Desktop\HTKK pdf

Nhén xac nhan
K dien tis dé Upload t&
khai

- Nhé&n xac nhan dé upload t& khai:
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Pang upload tép td khai. Xin vui long dai trong it phat ...

Toc do truyeén dir iéu: 250.0 KB/s
Thai gian con |ai: 00gid 00phut 01gidy

- Ch& hé théng upload xong t& khai:
Nop ho so khai thué

* Chij - _
Dich vy np hd so khai thu& qua mang hién tai ti€p nhdn cic td khai quyét todn thué thu nhip ¢ nhdn (trlr td khai mau 09/KK-TNCN)
duoc két xudt dudi dang tép Excel tU ('ng dung "Ho tro ké khai HTKK" phién ban 2.5.0 hodc cao hon

Tép td khai Chon tép td khai

£ » 5
Nhan huy bo
de huy to khai

cho gui

Click vép tén
to khai dé xem
lai to khai

Xac nhan

Danh sach td khai ca

QU'i td khai
den co quan
thué

GUri td khai

- NNT Click chuét vao tén t& khai dé xem lai t& khai.

- NNT Click chudt vao nut @ trong cot “Hay bd” dé xda to khai.

- NNT nhén nat “Gui t& khai” dé& giri to& khai dén CQT.

- Sau khi t& khai gri thanh cong dén CQT, NNT sé& nhan dwoc théng
bao xac nhan da g t& khai, théng bao nay dwoc gri vao hom thw
dién t&r cia NNT va co chir ky cua TCT.

c. Ky dién t&r online, gwi t& khai

- NNT vao trang dang nhap vao trang Web http://kekhaithue.gdt.gov.vn
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- NNT vao chirc nang: “Nép t& khai\Nop t& khai”:

NOP TO KHAI KE KHAI TRUC TUYEN TAI KHOAN TRO GIUP

© NGp to khai | © Trinh ky

NGp hd sd khai thué

Dich vu ndp hd so khai thu qua mang hién tai tiép nhin cic td khai quy&t todn thud thu nhdp cd nhin (trlf td khai mdu 09/KK-TNCN)
duoc két xudt dudi dang tép Excel tir ('ng dung "Hé tro ké khai HTKK” phién ban 2.5.0 hoac cao hon

Tép td khai | Chon tép td khai

Ky dién tr Xac nhan

Chon file

TRANG CHU NOP TO KHAT KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRQ GIUP

Thué Viét Nam - Cong théng tin dién tif cia Tong cuc Thué Lién hé
Cd quan chu quan: 84 tai chinh

Dia chi: 56 123 Lo Dic, Ha N&i

Dién thoak (04) 9. 724204 - 9.724209 Fax: (04) 9.712286

- NNT nhén vao nut “Chon tép t& khai”:

7 Open X
Look In: | Desktop v @ |ﬁ' maff i o
(9 My Documents [ BanRa.xls [ Shortcut to Q
(] My Computer [ pes.nk [ TaiLieuHuon
(=] My Network Places [ Trienkhai_D
[ KKQM D iHTKK_HaNoi 24092010.ppt

[ KTQM.ppt
Chon file da ky [ Muavao.xis
Y, I | D
File Name:  |HTKK pdf |
Files of Type: All Files v
( Nhé&n Open dé ? Open || Cancel

L chonfile )
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- Chon file t& khai da ky, nhan Open:

NOP TO KHAI KE KHAI TRUC TUYEN

Nop ho so khai thué

*Chu y:
Dich vu ndp hd so khai thué qua mang hién tai ti€p nhan cdc td khai quyét toan thué thu nhdp ¢ nhan (trlr to ki
duoc két xuat dudi dang tép Excel tir ('ng dung "HO tro ké khai HTKK" phién ban 2.5.0 hoac cao hon

Tép td khai C:\Documents and Settings\nttung\Desktop\HTKK pdf

Ky dién tir Ky dién ti
online

- Nhén nat “Ky dién t&” dé ky dién tl 1én to khai:

SO PIN ||xxxxxxxz

: ® Ky tép to’ khai thanh cong!
/ Ghi nhé mat khiu -

Chépnhan | | Bogua | OK
Nhap sé Nhén phép
PIN nhan dé ky to
khai

- Nhap sé PIN, nhan “Chap nhan” dé ky dién ttv [&n t& khai.
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NOp ho s khai thué

*Chuy:
Dich vu ndp hd so khai thué qua mang hién tai ti€p nhan cac td khai quyét toan thué thu nhdp ¢a nhan (trir to ki
duoc két xuat dudi dang tép Excel tir ('ng dung "HO tro ké khai HTKK" phién ban 2.5.0 hoac cao hon

Tép td khai C\Documents and Settings\nttung\Desktop\HTKK pdf

Nhan x&c nhan
Ky dién tir Xac nhan dé Upload td
khai

- Nhén xac nhan dé upload t& khai:

Pang upload tép td khai. Xin vui long doi trong it phut ...

Toc db truyén dir iéu: 250.0 KB/s
Thai gian con lai: 00gid 00phat 01agidy

- Ch& hé théng upload xong t& khai:
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Nop ho so khai thué

* Chi y:

Dich vy ndp hd so khai thué qua mang hién tai t : hdn cac a hai qu thué thu nhdp cd nhin khai miu 09/KK-TNCN)
duoc két xuat dudi dang tép Excel '_L' -; g ung "Ho t khai HTKK phlen ban 2. 5 0 hodc cao hdn
Tép ti khai Chon tép td khai

Nhé&n hdy bo )
dé hly to khai
cho gui

Click vég tén
to khai dé xem
lai to khai

Xac nhan

Danh sach td khai ca

QU'i td khai
den co quan
thué

GUri td khai

- NNT Click chuét vao tén t& khai d& xem lai to khai.

- NNT Click chuét vao nut @ trong cot “Hay bd” dé xéa to khai.

- NNT nhén nat “Gwi to khai” dé glri to khai dén CQT.

- Sau khi t& khai gri thanh cong dén CQT, NNT sé nhan duoc thdng
bao xac nhan da g t& khai, théng bao nay dwoc gri vao hom thw
dién tr cua NNT va c6 chir ky cua TCT.

d. Gui t& khai dinh kém bang ké Excel

- NNT sau khi “Xac nhan” t& khai theo bwéc “lI-3-b” hoac “IN3\c”, néu
to» khai NNT givi cho phép glri kém bang ké Excel sé& xuat hién nut &
trong c6t “Gri phu luc”
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TRANG CHU NOP TO KHAI KE KHAI TRUC TUYEN TRA C('U TAI KHOAN TRO GIUP

© NOp to khai © Trinh ky

N&p hd so khai thué

Dich vu ndp hd so khai thué qua mang hién tai tiSp nhin cic t& khai quy8t todn thué thu nhip ca nhin (trr t& khai mdu 09/KK-TNCN)
duoc két xuat dudi dang tép Excel tir ('ng dung "Ho tro k& khal HTKK™ phién ban 2.5.0 hoac cao hon

Tép td khai Chon tép td khai

Click chuét dé
dinh kém bang ké
Excel

Ky dién tr Xac nhan

Danh sach td khai can giri

Ky tinh thué Loai td khai

Td khai/Phu luc

1 Ta khai GTGT khéu trir (01/GTGT) 08/2010 Chinh thirc 4 Cuyc Thué Tinh PhU Yén

Giri td khai

- NNT Click chuét vao nut & trong cot “Gri phu luc” d@é dinh kém bang
ké Excel vao t& khai:

NOP TO' KHAT KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRO GIOP

© Nop to khai © Trinh ky

G tép phu lyc .
Chon loai bang ke
Td khai chinh: T khai GTGT khau trir (01/GTGT)
Ky tinh thué: 08/2010
Phu luc :Béng ké hoa don, chimg tir hang hoa, dich wu ban ra (PL 01-1/GTGT)
Tép phy luc Chon tép phu luc

Ky dién tir Xac nhan

Chonfile bang ké

Danh sach phu luc can gtfi

- NNT chon loai phu luc can giri, sau d6 nhan “Chon tép phu luc”, sau
khi chon file phu luc can g&ri, NNT nhan nut “Ky dién t”:
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Ky dién tur 1én
ba ng ké khu trir (01/GTGT)
SO PIN AEXXRRES |
Phu yc | é hod don. ching tir hang hoa. dic - Ghi nhé mat khdu
Tép phuy luc 'c uments and Settings\nttung\Deskto I Chép nhan I [ B6 qua l
Ky dién tur Xac nhan

. A 2 (01/GTGT) - .
Xac nhan de IHTKK X

upload bang ké

Gmg tir hang hod, dic _ ® Ky tép to’ khai thanh cong!

;'C:\Documents an_Ad”S

it Sesd oy R OK
Ky dién tur Xac nhan

- NNT nhap sbé PIN dé ky dién tlr 1&n file phu luc, sau d6 nhan “Xac

nhan”:

o Nptokha © Trinhky

Gili tép phy lyc Chon bang can

Té khai chinh:  T& khai GTGT kh&u trir (01/GTGT) gui thém
Ky tinh thué: 08/2010

Phy luc :Béng ké hod don, ching tir hang hod, dich vu mua vao (PL 01-2/GTGT) E]

Tép phy lyc | Chon tép phu luc

Ky dién tor Xac nhan
Xba bang ké khoi
danh sach

Xem lai bang ké )

da dwa vao danh
sach

Danh sach phu luc can gtri

1 Bang ké hod dan, chimg tir hang hod, dich vu badn ra (FL 01-1/GTGT)

~
2 Béngkéhoédcrn.d‘n}nqnlrhéngmé.dpdﬂwmevéo(mm-(ainh kéem béng ké Q

A vao to khai
S/

Chap nhan

- Sau khi “Xac nhan” sé c6 danh sach cac phu luc can gtvi, NNT c6 thé
chon thém phu luc, xem phu luc, x6a phu luc.

24



- NNT nhén nat “Ch4p nhan” dé dinh kém phu luc vao file t& khai
chinh:

NGp hd so khai thué

* Chd y:
Dich vu ndp hd so khai thu@ qua mang hién t3i ti€p nhdn cic td khai quyét todn thué thu nhdp ¢d nhan (trlr td kha

t (trir t mau 09/KK-TNCN)
duoc két xuat dudi dang tép Excel tir ('ng dung "Ho tro k& khai HTKK" phién ban 2.5.0 hoac cao hon

Tép td khai Chon tép t& khai

Pinh kem thém
bang ké

Ky dién tir Xac nhan

Danh sach td khai can giri

Td khai/Phu luc

60 t khai GUuri to khai kem
bang ké den CQT

- NNT c6 thé dinh kém thém bang ké&, x6a bang k&, xem lai t& khai
hoac bang ké.

- NNT nhén nat “Gwi t& khai” dé& glri to& khai da dinh kém bang ké dén
CQT.

- Sau khi NNT givi thanh cdng t& khai va bang ké dén CQT, NNT sé
nhan dwgc thdng bao cé chir ky dién t&r cia TCT vao hom thw dién
tlr cia NNT.

e. Trinh ky

- Chrc nang st dung khi ké toan 1ap t& khai, trinh giam dbc. Giam déc
gilr chirng thw s, diing chirng thw s6 ky dién tl [én to khai va glvi to
khai.

< Ké toan trinh ky t& khai:

- vao chwc nang “Nop to khai\Trinh ky”:
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© NOp to khai © Trinh ky

Trinh ky

Tép t khai |C:\Documents and Settings\nttung'Desktop\IHTKIK PDF [ Chon tép td khai !I_ Trinh ky

Danh sach td khai trinh ky

Td khai/Phu luc Ky tinh thué Loai td khai

1 Tékhal GTGT khdu trir (01/GTGT) 09/2010 Chinh thire 3 = o

- Nhan nut “Chon tép t& khai” dé chon to khai can trinh ky, sau d6
nhan “Trinh ky”.

TRANG CHU NOP TO' KHAT KE KHAI TRUC TUYEN TRA Clfu TAI KHOAN TRO GIOP

© NOp to khai © Trinh ky

Trinh ky
Tép tokhai | ' Chon tép t& khai || Trinh ky
Danh sach td khai trinh ky
Td khaifPhu luc . Ky tinh thué Loai td khai Gifi phu luc
1| Takhai thu TNDN tam tinh (0 1A/TNDN) Q3/2010 Chinh thire 2 (%]
2 | Tokhai GTGT khiu trir (01/GTGT) 09/2010 Chinh thire 3 = (%]

Ky va nGp td khai

- Nhan vién ké toan tiép tuc trinh ky cac file t& khai can guvi.
< Ky va glri cac t& khai can trinh ky
- Giam dbc vao chirc nang “Nop t& khai\Trinh ky’:
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© NOp to khai © Trinh ky

Trinh ky

Tép tokhai | Chon tép td khai Trinh ky

Danh sach td khai trinh ky

Td khaifPhu luc Ky tinh thué Lan nop Gifi phu luc

1 | Tokhai thug TNDN tam tinh (0 1A/TNDN) Q3/2010 Chinh thire 2 (%]

2 | Takhai GTGT khiu trir (01/GTGT) 09/2010 Chinh thire 3 = (%]

Ky va nGp td khai

Xuét hién danh sach céac to khai ké toan da trinh ky.

Giam dbéc Click chudt vao tén t& khai, bang ké dé kiém tra lai cac to
khai, bang ké.

Trwong hop thay to khai, bang ké khéng ding, giam déc nhan nut @
dé xda to khai, bang ke.

Néu thay ddng y véi cac to khai ké toan trinh ky, giam dbc nhan nat
“Ky va ndp to& khai” dé ky dién t& va nop to khai dén CQT:

SO PIN EEERRELS

Ghi nhé mat khau

Chap nhan B6 qua

Sau khi nhap sb PIN, t4t ca cac t& khai trong danh sach trinh ky sé
dwoc ky dién tlr va glri dén CQT.

Sau khi cac to& khai da dwoc glvi thanh cong dén CQT, NNT sé nhan
dwoc théng bao co chir ky dién t&r cia TCT vao hom thw dién t&r cua
NNT.
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4. Ké khai tryc tuyén
- Cac to khai dwoc phép khai truc tuyén bao gdm:
o Cac to khai Bao cao hoa don.
o Cac to khai Thué nha thdu nwédc ngoai.
- NNT dang ky loai t& khai can ké khai.
- NNT vao chtrc nang “Keé khai tryc tuyén” dé tién hanh khai thué truc
tuyén:

TRANG CHU NOP T KHAT KE KHAT TRUC TUYEN TRA CUU TAI KHOAN TRO GIUP

Ldp td khai thué

Td khai Bao cao tinh hinh sir dung hoa don

Cd quan thué

Loai td khai Té khai chinh thire ¥
Kir ke khai 9 ][ 2010
Tiép tyc >>

- NNT chon tén loai to khai, chon loai t&' khai (chinh thirc, bd sung),
chon ky ké khai, sau d6 nhan “Tiep tuc”.

TRANG CHU NOP TOY KHAT KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRO GIOP

Ldp Bao cdo tinh hinh sir dung héa dan

Ky tinh thué: Thang 09 nam 2010

Dan i tién: Ddng Viet Nam

So da sif dung

(1) (2) (3) C)] (5) (6) (7=5+6) (8)

1 :Héadofndaiig.'r 2] 04HBL-3LL :Ho'adcntéichz| 430 [ 1.000 1.430 1.327 |
> | Héa don gia tr gia tang [v] 016TKT-3LL  [H6a dontaichly] | 550 | 1.000 1.550 1232 |

Thém dong Xda dong

< ] 1l l]

Lu'u ban nhap Nhap lai Hoan thanh ké khai >>
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NNT khai theo cac chi tiéu trén t& khai.
Nhan nut “Lwu ban nhap” dé lwu lai ban nhap.
Nhan nut “Nhap lai” dé xoéa tat ca div liéu.

Nhan nut “Hoan thanh ké khai” dé két thic viéc khai thué:

[02] Ngu@i ndp thué:
[03] M3 s6 thué:

CONG HOA XA HOI CHU NGHIA VIET NAM

Ddc 13p-Ty do-Hanh phic

BAO CAO TINH HINH SU DUNG HOA PON
[01] Ky tinh thué: Thing 09 ndm 2010

Cdng ty C3 phan cdng nghé thdng tin Ddng Nam 3

0102454468

[04] Pia chi: P112 Ting 11, Toa nha Viglacera, x3 Mé Tri
[05] Quan/Huyén: Huyén TU Liém [06] Tinh/Thanh phd: Hz NGi
[07] Pién thoai: 0432758070 [08] Fax: 042758070 [09] E-mail: thanhtung.tct@gmail.com
Don vi tién: Oong Vit Nam
o S6 héa don finh S6 hoa don sir dung, mat, tra lai
5 2 oai s o "
str| Te0N%a | Miuss | héa | Thang | S6méilinh S6d5 | ysa S5 Sto | o
L don | trudccon | hoac dang Ccéng sir bo | Mat | nop Ccéng o g
lai ky st dung dung tra lai
W @ @) @ | ® © |@=5+6)| @ |© |0)| (1) |@2=8+9+10+11) | BT | 19)
Hda don 04HPL- | Héa don | :
1 dai iy 3LL t3i chinh ‘ 430 1.000 1.430 1.327 0 0 0 1.327 103 ‘
Hda dan . \
2 |ggnton PRSI | Héadm \ 550 1.000 1550 | 1.232 o o 0 1.232 318
t3ng 3LL tai chinh ‘

Cam két bdo cdo tinh hinh sif dung hda don trén dady 3 ding sy that, néu cd gi sai trdi, don vi chiu trdch nhiém hoan toan trudc phap ludt./.

Sira lai

T3 khai PDF

Ky dién tir

nhan

Nhan nut “Stra lai” néu mudn stra lai to khai.
Nhan nut “T& khai PDF” néu muon lwu lai t& khai trén may tinh cla
NNT.
Nhan nat “Ky dién ti” dé ky dién ter 1én to khai:

Sau khi ky dién ttr, nhan nut “Xac nhan” de dwa t& khai vao danh
sach ch& gwi:
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Danh sach t& khai can guri

Td khai/Phu luc Ky tinh thué

Bao cdo tinh hinh str dung hoa don 08/2010 Chinh thirc

Guri td khai

- Nhéan nut “Guri to khai” dé guvi to khai dén CQT:

NOP TO' KHAI KE KHAI TRUC TUYEN

© NOp to khai © Trinh ky

Danh sach td khai da ngp thanh céng tdi co quan Thué
Td khai/Phu luc

Ky tinh thué Loai td khai

Béo cdo tinh hinh sir dung hda don 08/2010 Chinh thirc

- Sau khi t& khai dwoc giri thanh cong dén CQT, NNT sé& nhan dwoc
thdng bao xac nhan da gt to khai cé chir ky dién t&r cia TCT vao
hom thw dién t&r cia NNT.

5. Tra clru

a. Tra cwu to khai
% Tra ctru t& khai:
- NNT vao chirc nang “Tra ctru\Tra ctru t& khai”:
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TRANG CHU NOP TO' KHAI KE KHAI TRUC TUYEN TRA CUU TAI KHOAN

7|0 Tra c(fu tg khai|r © Tra cfu thdng bdo

Tra cu ho so khai thué

T8 khai ~Tét ca— E]

Ngay ndp tirngay | Dén ngay

Tra clfu

- NNT Iya chon cac diéu kién tra ctru, sau dé nhan nat “Tra ciru”:
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© Traclru td khai © Tra clfu théng bdo

Tra afu ho sd khai thué

Td khai —Tét ca-— v]

Ngay ndp tir ngay Dén ngay

Tra cifu

Két qua tra ciu

‘ T& khai/Phu luc | Ky tinh thué | Loai td khai | Lannép |  Ngay ndp

1 T& khai thué TNDN tam tinh (01A/TNDN) Q2/2010 Chinh thirc 1 07/07/2010 10:11:27 = Chi cuc Thué Huyén Tir Liém

2 Td khai GTGT khdu trir (01/GTGT) 06/2010 Chinh thirc 1 07/07/2010 10:18:37 | Chi cuc Thué€ Huyén Tir Liém B
2.1  Bang ké hoa don, chimg tr hang hod, dich vu ban ra 1 07/07/2010 10:18:37
2.2  Bang k& hoa don, chimg tir hang hoa, dich vu mua vao 1 07/07/2010 10:18:37

3 B3o cdo tinh hinh sir dung hda don 06/2010 Chinh thirc 1 07/07/2010 10:22:03 = Chi cuc Thué Huyén Tir Liém

- T6 khai thug GTGT danh cho dur an dau tur (02/GTGT) 06/2010 Chinh thic 1 10/07/2010 13:04:32 = Chi cuc Thué Huyén Tur Liém

L Bao cao tinh hinh sir dyung hdéa don 06/2010 Chinh thirc 2 10/07/2010 13:06:44 | Chi cuc Thué Huyén Tir Liém

6 Ta khai thu€ GTGT danh cho du an dau tr (02/GTGT) 06/2010 Chinh thirc 2 10/07/2010 13:07:01 = Chi cuc Thu& Huyén Tur Liém

7 T4 khai thu& GTGT danh cho du an dau tr (02/GTGT) 06/2010 Chinh thirc 3 10/07/2010 13:10:41 = Chi cuc Thué Huyén TU Liém

- NNT sé& nhan dwoc danh sach cac to khai thda man diéu kién tra

clru.

- NNT c6 thé Download t& khai bang cach Click chudt vao tén to& khai.
Lwu y: NNT co thé download tat ca cac to khai da guvi triv to khai quyét
toan thué TNCN. trwong hop NNT muon download to khai quyét toan thué
TNCN da gi, NNT lién hé v&i CQT quan ly tryc tiép.

s Guwi thém bang ké sau khi tra ciru to khai:

- Ap dung cho trwedng hop NNT gi thiéu bang ké.

- NNT sé tra ctru lai t& khai va dinh kém thém bang ké vao t& khai.

- Sau khi NNT tra ctru to khai:
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NGP TO KHAT KE KHAT TRUC TUYEN TRO GIOP

| © Tracfutdkhai © Tracfu thdng bao

Tra cifu hd sa khai thué

Td khai —Tét ca—

Ngéy nép tir ngay Dé&n ngay

K&t qua tra cifu
Ta khai/Phu luc Ky tinh thu€ | Loaitd khai | Lan nd Giri phu luc

1 | Té khai thug TMDM tam tink {014/ TNDN) Q2j2010 Chinh thire 1 07/07/2010 10:11:27 | Chi cue Thu Huyén Tir Liém

2 | T&khai GTGT khau trir (D1/GTGT) 08/2010 Chinh thire 1 07/07/2010 10:18:37 | Chi cuc Thug Huyén Tir Liém
2.1 | Bang ké hod dan, chimg tr hang hoa, dich vubanra i 07/07/2010 10:18:37
2.2 | Bang ké hod dan, chimg tir hang hoa, dich vu mua vao 1 07/07/2010 10:18:37

3 Bao cdo tinh hinh sir dung hda don 06/2010 Chinh thirc 1 07/07/2010 10:22:03 | Chi cyc Thug Huyén Tir Liém

4 | Td khai thué GTGT danh cho dur &n dau tur (02/GTGT) 08/2010 Chinh thirc 1 10/07/2010 13:04:32 | Chi cyc Thug Huyén Tir Liém

5 Bao cdo tinh hinh s dung hda don 0&/2010 Chinh thire 2 10/07/2010 13:06:44 | Chi cuc Thu& Huyén Tir Liém

6 | Td khai thué GTGT danh cho du &n dau tur (02/GTGT) 06/2010 Chinh thire 2 10,/07/2010 13:07:01 | Chi cuc Thu& Huyén Tir Liém

7 | Takhai thué GTGT danh cho dur 8n dau tur (02/GTGT) 06/2010 Chinh thirc 3 10/07/2010 13:10:41 | Chi cuc Thué& Huyén Tir Liém

- NNT nhén vao nat & dé dinh kém bang ké vao td khai:

TRANG CHU NOP TO' KHAT KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRO GIUP

© Nip to khai @ Trinh ky

GUri tép phu luc

Ta khai chinh - T khai GTGT khau trir (01/GTGT)
Ky tinh thué 06/2010

Phy luc Bang ké hoa don, ching tir hang hoa, dich wu ban ra (PL 01-1/GTGT) E]

Tép phu luc | \ Chon tép phu luc

Ky dién tur Xac nhan

- NN,T chon loai phu luc can gWi, chon tép phu luc, ky dién t&r, sau do
nhan nut xac nhan:

33



G tép phu luc

Té khai chinh:  T& khai GTGT khéu trir (01/GTGT) ChQr] barlg can
Ky tihh thu: 08/2010 guithem
phy luc | Bang ké hoa don, chimg tir hang hod. dich w ban ra (PL 014/GTGT) v]
Tép phu luc
Ky dién tir Xac nhan

Xem lai bang ké
da dwa vao danh

sach
1 Bang ké hoa don, chimg tir hang hoa, dich vu ban ra (PL 01-1/GTGT)
2 Bang ké hod don, chimg tir hang hoa, dxdwubénra(PLOl-( G CE e T £
tri bang ké den

CQT

Gri phu luc %\

- Sau khi xac nhan tat ca cac phu luc can gi, NNT nhan nat “Guri phy
luc” dé gri cac phu luc dén CQT.

b. Tra ciru théng bao

- NNT vao chtc nang “Tra ctru\Tra ctru thong bao”:

TRANG CHU NOP TO' KHAT KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRO GIUP

© Tra cfu td khai Io Tra cfu théng ba‘d

Tra ctifu théng bao thué

Loai théng bao | -Tét ca-— v

Ngay gtri tif ngay Pén ngay

Tra cifu

- NNT nhéap cac diéu kién tra cru, sau d6 nhan nuat “Tra ciru”
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TRANG CHO NOP TO' KHAT KE KHAI TRU'C TUYEN TRA CUU TAI KHOAN TRO GIUP

© Tra cifu t& khai © Tra clfu thdng bdo

Tra cifu thong bao thué

Loai théng béao T4t ca-—-- M

Ngay guri tir ngay Dé&n ngay

Tra cifu

Két qua tra cifu

1 0707100225/2010/TB-HTKK V/fv: Xac nhan théng tin dang ky ndp hd so khai thué qua mang 07/07/2010 10:02:25

2 0707101011/2010/TB-HTKK Vv Xac nhan théng tin d3ng ky ndp hd so khai thué qua mang 07/07/2010 10:10:11 2
3 0707101127/2010/TB-HTKK Vfv: Xac nhan d3 ndp hd s khai thué qua mang 07/07/2010 10:11:27 2
4 0707101837/2010/TB-HTKK Vfv: Xac nhan d3 ndp hd s khai thué qua mang 07/07/2010 10:18:37 2
S 0707102203/20 10/TB-HTKK Vfv: Xac nhin d3 ndp hd s khai thué qua mang 07/07/2010 10:22:03 g
6 071012140020 10/TB-HTKK WV fv: Xac nhan thong tin dang ky ndp hd so khai thué qua mang 10/07/2010 12:14:00 - 4
7 0710130433/2010/TB-HTKK Vfv: Xac nhin d3 ndp hd s khai thué qua mang 10/07/2010 13:04:36 g

- NNT sé nhan duwoc danh sach cac théng bao phu hgp voi diéu kién
tra clru.

- NNT nhan nat £ trong cot “Tai v&” dé tai cac théng bao co chir ky
cua TCT.

- NNT dwoc quyén tai tit ca cac théng bao cia TCT gtri cho NNT.

6. Tro giup

- NNT vao chtre nang “Tro giup™
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TRANG CHU NOP TO' KHAT KE KHAI TRUC TUYEN TRA CUU TAI KHOAN TRO GIUP

Tai iéu hudng dan st dung

* Hudng din quy trinh nghiép vu

* Hudng din cai dit

* Hurdng dén sir dung

* Dich vy chimg thur s6

* Hudng dan sir dung chimg thur s5

* Xac minh chif ky dign tir bing Adobe Reader

3 13i phan mém iIHTKK

* Phan mém HTKK 2.0.i
* phan mém Java plug-in
* Phan mém hd trg chirc nang ket xuat ta khai ra tép PDF

* Phan mém doc tép PDF, Acrobat Reader

- Cac ho trg NNT bao gom: ) ’
o Cac huwdng dan st dung, hwédng dan cai dat lién quan dén rng
dung:

) Tai liéu huéng dan st dung

* Huéng dan quy trinh nghiép vu
* Hudng dan cai dat

* Huréng dan st dung

*Dich vu chimg thu so

* Hudng dan st dung chimg thu s&

* Xac minh chir ky dién tr bng Adobe Reader

o BO cai dat cac phan mém lién quan:
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B3 T13ai phan mém

* Phan mém HTKK 2.0.i
* Phan mém Java plug-in

*phan mém hd trg chirc ndng k&t xudt t khai ra tép PDF

* Phan mém doc tép PDF, Acrobat Reader

o Nhirng vwéng mac NNT gap phai khi str dung (rng dung:

@ Nhirng 16i thudng gép khi thuc hién nép hd sd khai thué qua mang

LSi xay ra Tra Wi va cach khic phuc
1 Khinhan chudt vao nit chon tép, thdy goc bén tréi - D3ng nhap vao trang kekhaithue.gdt.gov.vn, trén trinh duyét Internet Explore, chon Tool -> Manage Adds on, Tim va
cla trinh duyét xuat hién thong bdo " Error on page”,  disable Java-Plugin, Sun Java Console. Tat tit ca cac trang web sir cung trinh duyét Internet Explorer. Sau d6 md lai
va khdng thay hién ra clia s& chon tép ta khai Internet Explorer, vao lai phan Manage Adds-On va enable Java-Plugin, Sun Java Console.

- Néu sau khi thyc hién cac thao tac trén ma img dung van khdng thé chon dugc tép ta khai, hdy od bé méi trudng Java
Plug-in va thuc hién cai dat lai

~

Khi nhén nit ky dién tr khong thdy xuat hién man Chura cai dat mi trudng java cho trinh duyét. Hay cai dat méi trutng java theo hudng dan
hinh ky &ién tir

3 | Khiky dén tir, m3c di d3 nhap ding s& PIN nhung Khi ddi s6 PIN cia thi€t bi ngudi diing € s3 PIN nhigu hon 12 ky tur, H3y d6i lai s PIN vdi 86 dai tir 8 dén 12 ky tr
van xudt hién théng bdo "S PIN khong ding”

4 Saukhi thuc hién ky &én tir thanh cong, nhan nit Khi nhdn nit "Xac nhan" tép t& khai s& dugc upload Ién hé théng IHTKK. Thdi gian upload cd thé tir 15 dén 20 phit néu
"Xac nhan" khang thay chuyén sang budc tiép theo tép td khai co dung lugng Ion. Hay dgi cho tép t& khai dugc upload xong

S | Sau khi cai g3t thi€t bi chimg thu s& thanh cdng. Khi  Mdy tinh khdng duge d3ng nhap bing tai khoadn cd quyén truy cap thiét bj chimg thur s8. Hay ding nhip bang tai khoan
thure hién ky dién tir sau d6 thi xuat hién thdng bdo 6 quyen truy cdp thi€t bi (vi dy nhu tai khoan Administrator)
"Thiét bi chimg thur s chua duoc cai dat"

o Dia chi cac nha cung cép chirng thw sb:

K/g NACENCOMM SCT

Simplify technology to life

Cong ty CP Cong nghé thé NACENCOMM
Té chirc Chirng thw sé cdng cong CA2
Dia chi: 40 Phwong Mai, BDdng Da, Ha Nbi
Dién thoai: 04.3576.5146
Fax: 04.3576.5147
Email: support@cavn.vn
Website: www.cavn.vn
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Cac bwéc thwe hién cua NNT

1
2
3
4.
5
6
7

8.

. Dang ky str dung djch vu

. Cai d4t céc phdn mém lién quan theo tai liéu huéng dan cai dat.
. Thiét I4p théng tin trong KTQM

Tao to khai dién tcr

. GWi to khai dién tor

. Guri to khai dinh kem bang ké Excel

. Ké khai truc tuyén

Tra ctru to khai,thay déi théng tin

NNT thwe hién theo cé, buwdc trén.
- Trwong hop vudng mac trong budc thiee hién, NNT sé xem lai

hw

&ng dan str dung & bwédc dé trong phan Il cla tai liéu.

IV. Nhirng lbru y

1. Khi xuat hién théng béo:

| Warning : sécuﬁty @

Y

The application’'s digital signature cannot be verified.
Do you want to run the application?

B

Name: TKhaiOfflineSigner

Publisher: seatech01

From: http://nhantokhai.gdt.gov.vn

|| Always trust content from this publisher

[ Rn ][ concel ]

] The digital signature cannot be verified by a trusted source. Only

M Information...
. run if you trust the origin of the application. e
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_NNT chon “Always trust content from this publisher” réi nhan “Run”
neu khéng sé gap 16i khi ky dién t&r va upload file.

2. khi thwe hién nop t& khai file pdf, sau khi chon t& khai, thy'c hién k)’(
dién tr, chi thay m& 2 button ma khong ky dwoc. Mac du da cai dat day
da.

Nguyén nhan: do doanh nghiép thl_,l”C hién viéc nop t& khai thué qua
mang st dung trinh duyét FireFox. Khuyén cao doanh nghiép str dung
trinh duyét Internet Explorer dé thwc hién nép t& khai thué qua mang.

3. khi thwe hién ky dién tr, sau khi click vao chon tép, khong théy co
chlrc nang nao tiép theo, thay trén thanh status co théng bao "errors on
page".

Kh&c phuc: Vao trinh duyét IE, vao Tools --> manage add on -->
chon java plug-in va disable. Kh&i déng lai trinh duyét IE, vao lai manage
add on va Enable Java Plug in. Néu van khéng thyc hién dc thi chuyén qua
thwc hién ky dién tlr trén may khac.

4. khi thwe hién ké khai truc tuyén, sau khi ké khai xong ky dién tr, hé
théng théng bao dang ky dién tr, nhwng doi mai ma khéng thay ky
thanh cong.

Khac phuc: khi thue hién ky dién t& véi chire nang ké khai trwe tuyén,
hé thdng sé dwa ra 1 pop-up. Can allow cho pop up chay, khi d6 sé ky dién
tr thanh coéng.

5. Nguwdi nop thué dang nhap vao hé théng bao sai mat khau.

Lwu y: Khi st dung thay doi mat khau co bat bo go tieng viét. Khuyén
cao ngoi str dung khéng bat bé go tieng Viét khi doi mat khau.
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PHAN MEM VA HUONG DAN CAI BAT

I/ Cac phan mém can cai dit

1. Nhitrng phin mém cén thiét dé Khai thué qua mang
a) Phin mém hd tro ké khai thué htkk 2.5.4
b) Phian mém dinh dang file PDF: cute pdf
¢) Phan mém duyét web: IE7, IES, Firefox
d) Phin mém hd tro web: Java runtime
e) Phan mém tiéng viét Unikey, vietkey

2. Nhirng p}lﬁn mém cong cu hd tro ky offline
a) Phan mém trinh ky offline

b) Phan mém tién ich do nha cung cap chir ky s6 hudng dan cai dat

11/ Huéng din cai dit ime dung va phan mém cdng cu

1. Cai dit hodc nang cip phan mém HTKK 2.5.4

- Mé thu muc HTKK?254, chon va nhay dup trai chuot vao file Setup

HTKK - InstallShield Wizard x)
Cai dat ung dung Ho tro ke khai

An nut <Tiep tuc> bat dau qua trinh cai dat, nut <Huy bo> q
de huy viec cai dat.

[ Tiep tuc > ] [ Huy bo ]

- Nhan nut tiép tuc, xuat hién ctra s6 ti€p theo
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HTKK - InstallShield Wizard
Chon duong dan

Lua chon duong dan den thu muc can cai dat

Duong dan den thu muc cai dat

C:\Program Files\HTKK130

Choose Folder x)

Please select the installation folder. :]
Path:
t \Program Files\HTKK130 |

Directories:

— 0>
(=-{5) Program Files

#-{) Adobe

#-{77) Analog Devices
#-{-7) Common Files

) ComPlus Applications
#-{7) FileZilla FTP Client
£ Intel

#-{77) Internet Explorer
1 Java

[

EIEJEI

| E

i
i
i
i
i
i
i
i

EJEIEI@

[

- Nhan nut tiép ty

[ OK ][ Cancel ]

- Nhan nat chon va lya chon 6 dia, thu muc cai dit ung dung HTKK, méac dinh Ia
C:\Program Files\HTKK130, Nguoi st dung c6 thé d6i sang 6 dia D:\HTKK dé
tranh mat dix liéu khi cai dit lai hé diéu hanh WINDOWS.

- Nhén nat Tiép tuc va nhan nat cai dat
- Nhan niit OK va khéi dong lai may tram ( bat budc )

- Khi tmg dung HTKK 2.5.4 dugc cai dat xong, trén man hinh s& xuat hién biéu
tuong HTKK 2.5.4 mau vang

* Sau khi cai dat xong ung dung HTKK 2.5.4 , bat budc phai cai dat cac tng dung
tiép theo nhu: Phan mém dinh dang file PDF: cute pdf, phan mém JAVA,. .
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2. Cai dit phdn mém in ra file PDF (cute pdf)
Vao thu muc Cute PDF Writer chay file converter va file cutewriter
+ Chay file converter

WinZip Self-Extractor - converter.exe

Thiz inztalls GPL Ghoztzcript 8.15.

GPL Ghostscript displags, prints and converts PostS cript
and POF Files.

Cancel

Click Setup button to continue,

cai dat

Nhéan setup dé

| o |
_gbou |

About

+ Chay file cutewriter, nhan

Next

i5 Setup - CutePDF Writer

Setup Wizard

continuing.

Welcome to the CutePDF Writer

Click Mext to continue. or Cancel to exit Setup.

This will install Cute PDF Writer 2.8 on your computer.

it is recommended that you close all other applications before

Mead = ]

[ cancel

e Khi xuat hién ctra s6 giao dién

5] setup - CutePDF Writer

License Agreement

Pleaze read the following important information before continuing.

o] @ ==

agreement before continuing with the installation.

Please read the following License Agreement. You must accept the terms of this

CutePDF Writer Copyright & 2009 by Acro Software,

e
Inc. 411 rights reserved. |:|
Thi=s license applie=s to the CutePDF Writer ("The
Software™) .
By using, copving, transmitting, distributing or
installing CutePDF Writer, wvou agree to all of
the terms of this agreement ("License™). R
@ il accept the agreement:
) 1 do not accept the agreement

| <Back || Ned> | | Ccancel |
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- Nhén I accept the agreement va nhan Next dé tiép tuc
- Nhan nt Install dé hoan thanh cai dat

3. Cai dat Java(jre-1_5 0 _18-windows-i586-p)

- Nhay dtp vao biéu tuong jre-1 5 0_18-windows-i586-p

e J2SE RBuntime Environment 5.0 Update 18 - License

License Agreenment

Please read the Followviing license agreement car=Fully .

=un Microsystems, INnc. Binary Code License Agreement -~
for the 22 2 PLATFORRM STARMDARD EDITIORM KORMTIFGE EFRSAIRORPMERT S0
=0 RS STERMS, IRC. C"SHR") 1S YL LIFG T LICER=E THE SoF T A RE IDERTIFIEDR
|BELCY TiO e Cal Okl PGS THE SORDITECS R THAT Ol L0 CERPT ALl OF THE TERM=
o TAIRED IM THIES BIMNARY CODE LICERSE AGFREEMERT ARD SUIPFLEMEMT AL LICERSE
TERM= [(ZOLLECTINELY "2 SGREERERT"). FLEASE READ THE AGSGREEMERT CAREFLLLY . B
ooyl A DiRG OF IRNSTALLIMNG THIS SOoOFTWARE, ol 2AC2CERFT THE TERR= OF THE
A2SREEMERT . IWNDIKC”ATE L2 CERFTARCE B SELECTIRG THE "2 CCERT” BUTTOR AT THE
BoaTTOr OF THE ~AGREEMRERT. IF % OU ARE ROT Wl LIk T BE BOoUrD B ALL THE TERR=, -
= iTwpical setup - all recommended Features will be installed.,
¥ Cusktom sektup - Specify the Features ko install. For adwanced users.
Installshisld
[ Decline ][ accepk = ]
14
\ . \ A L4
- Chon dong Typical setup va nhan nat Accept >
3]

s J2SE Runtime Environment 5.0 Update 18§ - Complete

Installation Completed

The Install wWizard has successFully installed 125E Fiunktime
Environment 5.0 Updakte 15, Click Finish to exit the wizard,

[ Einish H

- Nhan nut Finish dé hoan thanh qua trinh cai dat
3. Cai dat phan mém Ky Offline (ky dién tur vao cac file dir liéu trude khi
truyén 1én cong dién tir ciia Tong cuc thué )

- Mo thu muc Signoffline, nhay dup trai chudt vao fiel Setup va nhan Next
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